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Supplier Onboarding Quick Reference Guide

Welcome to INEOS' procurement platform powered by GEP Business Network.

If you have received an invitation to register, it is because INEOS intends to engage with your
company through the platform.

This may be because you have been invited to participate in a sourcing event (e.g. RFI, RFQ, or
tender), or because you are an existing INEOS supplier who is being onboarded to our new
procurement platform.

By following this guide, you will be able to register into your account, complete the required
information, and begin collaborating with INEOS efficiently.

Supplier Onboarding Process

When you are invited to join the system for INEOS, two emails will automatically be triggered to
your inbox:

1. Registration to GEP Business Network

Create your GEP Business Network account to gain access to the IN.Procure platform.

2. Registration Information Form

Reminder to fill in the INEOS specific forms, to complete registration.
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1. REGISTRATION TO GEP BUSINESS NETWORK

You will receive an email with the subject: “Invitation from INEOS to register as a Supplier”

9GEP QUuANTUM

5 identified you as a pros re third party. INEOS c

nt platform, GEP SMART. GEP SMART is INE
management and purchasing platform.

The following steps below are required in order to participate in the sourcing events.

ate your account.

plete your registration for INEOS by filling out all details.

35 the following URL to register on the GEP Business Network, and create your profi

For general registration queries (e.g., Email |D Changes, Field Questions, Registration Proce contact your

cal queries (Page not leading, Access ystem Errors) reach out

ntact GEP Support Phone: USA: +1

Regerds,

Supplier Team

In case of any queries,
please contact GEP:
Australia +51-2-85 to read, print, retain, copy, disseming

receive this message in emor, ple:

witify the sender immediately and
del=te 3l s of this messapge.

might 2021 |

Click on the registration link in the email to create your GEP Business Network account.

This account will allow you to access the system.
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A Five Steps Process:

1. Create Your Account by choosing a username and password and by completing all the
mandatory fields.

@GEP @English (Un..v

Register for Business Network
Welcome to the

BUSINESS NETWORK
FOR SUPPLIERS

Unify Tasks - Single Login for All - Get Discovered

Hey, you are not registered for the 'INEOS" client under your “Test

uuuuuu

2. Accept the Terms and Conditions by ticking the checkbox at the bottom of the page.

3. Click Submit, you will be asked to verify your contact information

Welcome to the

BUSINESS NETWORK
FOR SUPPLIERS

- Unify Tasks Single Login for All - Get Discovered @GEP

Code Verification: Verify your number

de that has been sent 35 3 text message to the

4. Enter the verification code sent to your registered email address. If you also registered a phone
number, complete the phone verification as prompted.

5. Click Confirm verification code

The registration for GEP Business Network has now been completed!
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Access the GEP Business Network

You can now use the following link to sign in to the GEP Business Network, using your new
credentials: htips://businessnetwork.gep.com

9GEP

Need Help? Forgot Usemame | Forgot Password

Login with Verification Code
Login with Password

Need help? If you are a Supplier Click here
About GEP Software o Priv

9GEP.QUANTUM « 9GEPI * 9GEPICLICK
© Copyright GEP 2026

After logging in, you will be taken to the Business Network Portal.

On the right-hand side of the homepage, under My Tasks, you will find any outstanding actions that
require your attention.

Home Home/Client List @Public Profile® Help Center 3 | [> Logout e
INEOS
Clientlist ©
INEOS —
Profiles: SUPPLIER 3 Create | @GEP
Other Links =
= My Tasks

Profile Reminder ) - ‘ 6 Review Profile My Tasks ©® View all tasks
Access your client-specific profile by clicking 'Review Profile’

@ RFX1 Pe ce 8 day
Relationship Summary New RFx Action Pending

RFX0000100
o 1) ON ...

Forms (4)

RFX (16)

@ (Links & Documents

@ English 0o

GEP



https://businessnetwork.gep.com/
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Complete Your Supplier Registration

The information and forms you are required to complete may vary depending on your
relationship with INEOS and the activities you will be involved in (e.g. participating in sourcing
events, contract management, or purchasing activities).

Select Review Profile to access the registration sections required by INEOS.

Review Profile

Complete all sections marked with a red indicator, as these require your attention.

N\

SECTIONS V)

T

* Basic Details

*|dentification Information A
Onboarding Details
*Business Information A
*Contact Information (1)

*Location

B

Diversity & Certificates

Notes and Attachments
Source Information (1)
Transaction Type

* Currency

*Incoterms

Related Content

Once all mandatory information has been provided, your registration can be submitted for review.
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Access to the Registration Form

You can access the registration forms from the Related Content section in your Supplier Profile.

~ Related Content

RFX Contract Forms Scorecard
Form Name 4T ;?Jrrl""nh[e)?cumem 1T | Event Name LT Form Type 4T | Form Sub-Type LT | Response Status 4T Invited On LT gisponse ST i
Default Registration Form TC-2026.00003501 Manual Trigger Event Onboarding s2C Response Submitted 06/23/2026 06/23/2026

These are the same forms that you will be assigned through email notifications as part of your
ongoing supplier onboarding process with INEOS:
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2. REGISTRATION INFORMATION FORM

You will receive an email notification whenever a new registration form is assigned to you.

Each email will give you direct access to the specific forms that need to be completed in the GEP
Business Network

9GEP QUANTUM

Al-First Low-Code Platform

You have been invited to form Default Registration Form In order to start filling the form, you just need to click on
the link given below.

This link will take you to the login page and you can login using the credentials generated during the registration
process. You can login using the username and the password which was generated during the registration process.

The form is also available in the My Tasks section. Please click on the form name to start entering the responses.

Regards,
GEP

Our GEP Customer Support Team is happy to help. Reach out to us at

Other Ways to Access the Forms
You can access the assigned forms in either of the following ways:
o From the My Tasks section in the Business Network Portal
o From your Supplier Profile, as described in the previous section

After logging in, you will be redirected to the list of pending forms that require your review and
completion.

Type of forms you will receive:
o Code of Conduct
e Life Saving Rules
« Bank Statements

e Cyber Security
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3. UPDATING YOUR SUPPLIER PROFILE

Your supplier profile should be kept up to date to ensure INEOS has the correct company
information.

1. Requesting a Profile Update

If you need to update your supplier information:

1. Log in to IN.Procure.

2. Click “Request for Profile Update”.

0 0 o @H

Track Change Requests

Autofill with Document Upload
Audit Trail
Follow Supplier

on *Subcategory(ies  Send Registration Invite D
Business Goo...

P

3. Make the necessary changes to your supplier profile.

4. Click on the “Submit ” button.

Your requested changes will be sent to INEOS for review. Once reviewed, INEOS will either
approve the changes or reject the request if further clarification or corrections are required.
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2. Responding to an INEOS Request for Profile Changes

INEOS may also request that you update specific information in your supplier profile (for
example, a primary contact, email address, company details, or other profile information).

When you receive this request:
1. Log in to the system
2. Open the notification or request.

3. Click “Edit Profile”.

rquests

4. Update the requested information.

5. Submit the changes for review.
Your updates will then be reviewed by INEOS before they are applied to your supplier profile.
Need Assistance?
If you have any questions during the onboarding process, please contact:

e Your INEOS point of contact, or

e The GEP Supplier Support Team: support@gep.com



mailto:support@gep.com

